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Keep all directory names, folders, and subfolders in the order it downloads from the ftp site.  The 
hyperlinks will be broken if changes are made to the names or placement of folders. 
 
 
 
 
Technical Background – Using Adobe Acrobat for Review 
The report provided for your review includes Chapters 1, 2, 3, and 11.  The appendices (Appendix A-P) are 
provided as a separate document that can be accessed through hyperlinks in the main document. Hyperlinks 
appear as text in blue and underlined.  When you click on a hyperlink, you will be taken to the indicated 
table, figure, or appendix.  The green arrow at the bottom of the page (see below) will take you back to the 
place you were before you clicked on the link.  Throughout the text for both the draft report and 
appendices, there are hyperlinks to web sites, Microsoft Access databases, graphic images, and ancillary 
reports.  The hyperlinks will open these links either within the report or open them into a separate window 
on your computer. 

 
For example, if you were to hyperlink to the appendix, it will open within the draft report 
Adobe Acrobat Reader. The Appendix has a table of contents; if you are looking for Appendix 
D, click the page number within the table of contents and it will jump you to the first page of 
Appendix D.   
 
To navigate through the document and move back and forth from the hyperlinked documents, 
use the navigation bar at the bottom of the Adobe Acrobat window - see screen shot below. The 
blue arrows navigate through the report, the green arrows will get you back and forth from the 
most recently used hyperlinks. 
 
 
 
 
Use the side-bar of the Adobe Acrobat window (shown to the left here) and press the tab 
labeled Bookmarks. This acts as a table of contents that is available throughout the report. 
 

If you do not have Microsoft Access loaded on your computer, you will not be able to review the database 
links. The directory structure is as follows. Open the draft report in the Reports folder: 
CHDN_VitalSignsMonPlan_PhaseII (folder) 
  Appendices (folder) 
      LinkFigures (folder) 
      LinkReports (folder) 
      AppendicesAll.pdf (document) 
  Databases (folder) 
  Reports 
      ChaptersAll.pdf (document) 
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